
User Guide  for uploading information, documents in 
the inspection performa:- 

For uploading of inspection data of Nursing Institutes/Colleges/Schools one shalluse the 
http://inspection.indiannursingcouncil.org/. It may be noted that only the Institutes which are 
authorised by Indian Nursing Council can upload the data. Therefore it is advised that those 
institutes which are not authorised by INC by way of assigning “inspection Id” cannot fill the 
inspection proforma.  There shall be strict adherence to the date and time allotted for 
inspection  otherwise it will close date and time of inspection and will not allow for final 
submission. And whatever data the institution has filled will be placed before the 
Executive Committee. 

 

Further while uploading the pdf file or image file  institution shall ensure for pdf file it shall 
not exceed 300 kb and for photograph it shall not exceed 200 kb  

 

Note: To reduce the size of photograph  it is available in Fig 1 

 

 

Fig-1 



 

One shall register as given below in Fig-2. You shall select the role as “User” against the 
role.Login id and password shall be created by the institute.  And shall save the password 
with themselves in a hardcopy or they have to fill in the email id of institution which is in use 
and the mobile no. which will be in use for future retrieve. 

 

Fig-2 

After creating your login ID and password you can login into the system. After login in the 
following the screen will appear as shown in the Fig-3. You have to enter the Inspection Id 
received from Indian Nursing Council. Otherwise system will not allow you to move further. 

 

 

Fig-3 

After entering the authorized “Inspection Id” received from Indian Nursing Council the 
following screen will appear as shown in Fig-4. 

 

 

 



 

 

In the fig-4 one has to fill up under inspection performa the details of Society/Trust/ Mission 
details by filling up all the columns. 

 

 

 

 

Fig-4 

After filling up all the data in the fig-4 at the end one can click “Save and Next” this will 
allow to save the date already filled up and move to next screen. After this the following 
screen will appear as shown in the Fig-5.  



 

In the fig-5 one has to fill up number of seats sanctioned per programme wise. 

 

Fig-5 

After filling up all the data in the Fig-5 at the end one can click “Save” this will allow to save 
the date already filled up and move to next screen. After this the following screen will appear 
as shown in the Fig-6.  

 

In the Fig-6 one has to fill up “Office Staff Form” details. 

 

Fig-6 

After filling up all the data in the Fig-6 at the end one can click “Submit” this will allow to 
save the data already filled up and move to next screen. After this the following screen will 
appear as shown in the Fig-7.  

 

In the Fig-7 one has to fill up “Hostel Staff Form” details. 



 

Fig-7 

After filling up all the data in the Fig-7 at the end one can click “Submit” this will allow to 
save the data already filled up and move to next screen. After this the following screen will 
appear as shown in the Fig-8.  

In the Fig-8 one has to fill up under “Teaching Faculty Profile (Full time) of all the Nursing 
Progammes offered by this institution” details. 

 

Fig-8 

After filling up all the data in the Fig-8 at the end one can click “Save & Next” this will allow 
to save the data already filled up and move to next screen. After this the following screen will 
appear as shown in the Fig-9.  

 

 

In the Fig-9 one has to fill up under “Building details”. 



 

Fig-9 

After filling up all the data in the Fig-9 at the end one can click “Save Detail” this will allow 
to save the data already filled up and move to next screen. After this the following screen will 
appear as shown in the Fig-10.  

In the Fig-10 one has to fill up under “Budget Details”. 

 

Fig-10 



After filling up all the data in the Fig-10 at the end one can click “Save Detail” this will allow 
to save the data already filled up and move to next screen. After this the following screen will 
appear as shown in the Fig-11.  

In the Fig-11 one has to fill up under “Physical Facilities Details”. 

 

 

Fig-11 

After filling up all the data in the Fig-11 at the end one can click “Save Detail” this will allow 
to save the data already filled up and move to next screen. After this the following screen will 
appear as shown in the Fig-12.  

 

 

 

 

 

 

 



In the Fig-12 one has to fill up under “Physical Facilities Details”. 

 

 

Fig-12 

After filling up all the data in the Fig-12 at the end one can click “Save Detail” this will allow 
to save the data already filled up and move to next screen. After this the following screen will 
appear as shown in the Fig-13.  

 

 

 

 

 

 



In the Fig-13 one has to fill up under “Affiliated Hospital Detail”. 

 

Fig-13 

After filling up all the data in the Fig-13 at the end one can click “Save Detail” this will allow 
to save the data already filled up and move to next screen. After this the following screen will 
appear as shown in the Fig-14.  

 

 

 

 

 

 

 

 



In the Fig-14 one has to fill up under “Clinical Experience Plan Details”. 

Fig -14 

After filling up all the data in the Fig-14 at the end one can click “Save Detail” this will allow 
to save the date already filled up and move to next screen. After this the following screen will 
appear as shown in the Fig-15.  

In the Fig-15 one has to fill up under “Community Health Facilities” details. 

 

Fig-15 

After filling up all the data in the Fig-15 at the end one can click “Save Detail” this will allow 
to save the date already filled up and move to next screen. After this the following screen will 
appear as shown in the Fig-16.  

 

 

 



In the Fig-16 one has to fill up under “Clinical Rotation Plan Details”. 

 

Fig -16 

After filling up all the data in the Fig-16 at the end one can click “Save & Next” this will 
allow to save the data already filled up and move to next screen. After this the following 
screen will appear as shown in the Fig-17.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

In the Fig-17 one has to fill up under “Hostel Facilities Details”. 

 

Fig -17 

After filling up all the data in the Fig-17 at the end one can click “Save & Next” this will 
allow to save the date already filled up and move to next screen. After this the following 
screen will appear as shown in the Fig-18.  

 

 

 

 

 

 

 

 



 

In the Fig-18 one has to fill up under “Records of Student” details. 

 

 Fig -18 

After filling up all the data in the Fig-18 at the end one can click “Save Detail” this will allow 
to save the data already filled up and move to next screen. After this the following screen will 
appear as shown in the Fig-19.  

In the Fig-19 one has to fill up under “Anti-Ragging Details”. 



Fig-19 

After filling up all the data in the Fig-19 at the end one can click “Save Detail” this will allow 
to save the data already filled up and move to next screen. After this the following screen will 
appear as shown in the Fig-20.  

 

 

 

 

 

 

 

 

 

 

 



In the Fig-20 one has to fill up under “Check list of the Annexures to be enclosed”. 

 

 

Fig-20 

After filling up all the data in the Fig-20 at the end one can click “Save Detail” this will allow 
to save the data already filled up and move to next screen. After this the following screen will 
appear as shown in the Fig-21. . 

 

 

Fig-21 



After filling up all the data in the Fig-21 at the end one can click “Save & Next” this will 
allow to save the date already filled up and move to next screen. After this the following 
screen will appear as shown in the Fig-22.  

 

In the Fig-22 if the institutes desires to edit or update the Performa already filled one can do 
the same under “Edit update Performa Declaration Detail”. 

 

Fig-22 

After editing or updating the data once all the data is completely and correctly uploaded one 
can make a final submission by clicking on “Final Submission”. After final submission the 
institute will not be able to see the data. It will be submitted to Indian Nursing Council for 
further course of action. 

 


